
Arts and Sciences Dean’s Office
Routing Request

TO: ____________________________________ DATE: _________________

____________________________________

FROM: ____________________________________ PHONE: ________________

____________________________________ email:___________________

Description of Letter or Document:

Please: And:

____ Read ____ Forward

____ Handle ____ Return

____ Approve ____ Keep or Discard

____ Review with me

Comments:

Return to A&S Dean’s Budget Office
New College

OR

Please call ______________________________ at  ______________ for pick up. 
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